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subsequent decision by an applicant to withdraw an application.  All applicants are 
required to pay this fee EXCEPT in the following cases: 
 
�x Applicants who re-apply for admission within one academic year (and who did 

not originally enroll) do not have to pay again. 

�x Applicants who request a waiver must provide documentation (either from a 
financial aid administrator, or another appropriate university official, or from 
Social Services) substantiating his or her financial status.  This must include a 
financial abstract showing the total cost of the current year of attendance in 
college and the total aid received.  Financial waivers are based on a need factor 
of at least 80% on the previous year. 

�x Currently enrolled students with a 3.75 or higher overall undergraduate GPA 
from a United States institution may have the application fee waived.  Copies of 
all official transcripts must be attached to the waiver request. Students 
graduating from non-United States institutions are not eligible. 

Applications should not be reviewed until the fee is received.  To do so is in direct 
opposition to the state regulations. 
 
Evaluation of Foreign Academic Credentials 

Students who do not have an equivalent to a US bachelor's degree (i.e. a degree 
which is not recognized by accrediting agencies as equivalent to a United States 
bachelor's degree) may not be offered admission to graduate study.  The Graduate 
School provides evaluations of international educational credentials and reviews all 
documents for students admitted to graduate study.  In cases where there are 
questions, the student must obtain an evaluation by a US agency such as the World 
Education Services. 
 
English Proficiency Requirements for All Graduate Students 

The University at Stony Brook has established minimum English language 
competency requirements for admission to graduate study and for receiving 
support as a graduate student.  Under no circumstances may students teach in a 
laboratory or class until they have demonstrated a high proficiency in English (see 
next section).   
 
All students who are not native* or primary** speakers of English must 
demonstrate proficiency in English to be admitted to the Graduate School.  These 
students must submit a TOEFL score of at least 550 (paper) or 213 (computer) OR 
an IELTS total score of 6.5.   Intentional misrepresentation by a student of his/her 
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native language is academic dishonesty, and is grounds for dismissal from the 
graduate school. 
 
*A native speaker of English normally learned English as a child and uses English 
as his or her primary language at home and in an educational setting.  
 
** A primary speaker of has developed native fluency as a result of using English 
in most social contexts. 
 

Specific English Proficiency Requirements for All Doctoral Students or TA/GA’s 
(Masters Level included) 

The award of a Teaching Assistantship is contingent on the candidate’s ability to 
speak English proficiently.  This means that all non-native and non-primary English 
speaking students who have instructional responsibilities (all doctoral students as 
well as master's students who have been awarded a TA/GA) must demonstrate 
proficiency in spoken English by either obtaining a score of 55 or better in the Test 
of spoken English (TSE) or the Speaking Proficiency English Assessment Kit 
(SPEAK) OR obtaining a score of 7.0 or better in the speaking component of the 
IELTS test.   
 
Graduate Record Examination 

Students may not be offered admission until official scores have been received.  
Departments and programs wishing to substitute another test deemed more 
appropriate, or to waive the requirement entirely, must submit a proposal to the 
Graduate School.  A recommendation must include the reasons for the substitution 
indicating why the GRE general test is less appropriate as an index for judging the 
quality of its applicants.  In individual cases, the Dean of the Graduate School may 
waive the requirement. The GRE is waived for students in approved Stony Brook 
combined, five-year bachelor's/master's programs. 
 
Immigration Clearances 

Anyone who plans to study, teach or engage in research in the United States and is 
not a U.S. citizen or Permanent Resident is required to have the appropriate 
immigration status for that activity.  Certificates of Eligibility for F-1 or J-1 
student status are issued by International Services in the Graduate School based on 
receipt of required supporting documentation including evidence of admission, 
English language proficiency and proof of financial support for the proposed 
length of the program of study at the State University of New York at Stony 
Brook.  Non-immigrant students are responsible for obtaining and maintaining the 
appropriate immigration status for their stays in the United States. 
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II. Letters of Offer  
 
The following are generic letters for Offers of Admission, Tuition Scholarship, and 
response letters.  This is an outline of the basic information that should be contained in 
these letters.  Many programs include more information than this; alter them as you 
see fit. 
 

 
Generic Letter Offering Admission 
 
Dear Student; 

We are pleased to offer you admission to pursue [full-time, part-time] graduate study 
in the [master’s, doctoral, or graduate certificate program] in [approved SED 
registered title] for [Fall, Spring, Summer] [Year] with a concentration in [area]. We 
are delighted that you elected to apply to Stony Brook and believe that you will be 
very satisfied with both the academic and social climate here.  We feel that your 
presence here will contribute to our well-established reputation for excellence in 
graduate education. 

[Include the next paragraph in offers without support.] 

This offer does not include financial support for you in your first [semester, year ].  
[If the possibility of support really exists, say so, but be certain not to make false 
promises.]  Please contact the Financial Aid Office to ensure that you have applied 
for any other assistance such as College Work-Study, Student Loans, TAP, etc., for 
which you might be eligible.  [Omit the last sentence in offers to foreign students.] 

[Include the next sentence in offers with support] 

In addition to the offer of admission, we are offering you a [stipend] and/or a 
[Tuition Scholarship] as described in the attached letters. 

We would appreciate knowing whether or not you wish to accept this offer as soon 
as possible, but no later than [date].  Please check the appropriate item on the 
enclosed reply form and return it to us. 

This offer reflects our high opinion of your academic abilities.  We hope that you 
will accept. 

Sincerely, 

Director of Graduate Studies 
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Generic Response to Offer of Admission 
 
NAME:________________________________________________________ 

is hereby offered admission for [full time, part time] graduate study towards a 
[degree] in [program] starting in the [Fall, Spring] Semester [Year].  This offer 
remains open until [date] and constitutes a formal offer of admission subject to final 
approval by the Dean of the Graduate School.  This offer is considered provisional 
until the Graduate School has received all required documents. 

Signed       

Dept/Program      

Date    

 []  I accept Stony Brook's offer of admission. 
 []  I intend to rely on the following resource(s) to finance my studies; 
  [] Personal funds/loans 
  [] Veteran's benefit 
  [] Outside financial award please specify source _______________ 
 []  I decline Stony Brook's offer of admission. 

Date     Signature       

Address          

If you decide to decline our offer, we would be interested in knowing your reasons: 

[]  I have accepted admission at    for the following reasons: 

 [] I prefer to work with a specific faculty member there. 
 [] I prefer its program generally. 
 [] I was offered financial support in the form of:     
 [] I prefer the location. 
 [] Other         

[]  I have decided not to attend graduate school at this time. 

[]  Other          
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Generic Letter Offering Tuition Scholarships 
 
Dear Student: 

We are pleased to offer you a [full, three-quarter, half, other] tuition scholarship for 
your graduate study in the [program] [degree] program at Stony Brook during the 
[xxxx-xx] academic year.   [If full scholarship to a US national or resident alien, 
include the remainder of this paragraph].  The tuition scholarship will completely 
cover your tuition expenses, either at the in-state or the out-of-state rate for your first 
semester at Stony Brook.  Scholarships for any subsequent semesters will cover the 
in-state rate only, but the Graduate School will assist you in establishing New York 
State residency, if necessary.  If you fail to establish residency or to obtain an 
exemption from this requirement, then you will be responsible for the difference 
between the in-state and out-of-state rates. Once you have established New York 
State residency, you will also be responsible for applying for the state Tuition 
Assistance Program (TAP) to help defray the cost of your tuition.  If you fail to 
apply for TAP you will be responsible for the amount of tuition aid that you would 
have received from the TAP program. 

 The funds for this scholarship derive from the state budget, and as such are 
subject to routine budgetary approval. 

 The usual practice of the department is to provide Tuition Scholarships for         
years, for students who perform well and maintain good standing as full time 
students.  Your performance will be reviewed annually.  [State any standards that 
must be maintained.] 

 We would appreciate knowing whether or not you wish to accept this offer 
as soon as possible, but not later than [date].  Please check the appropriate item on 
the enclosed reply form and return it to us. 

 This offer reflects our high opinion of your academic potential.  We hope 
that you will accept. 

Sincerely, 

Director of Graduate Studies 
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Generic Response to Offer of Tuition Scholarship 

 
NAME:          

is hereby offered a [full, three-quarter, half] tuition scholarship to help defray the 
expense of his/her study towards a [degree] in [program].  This scholarship will pay 
up to [the full, three-quarters of the, half of the] tuition for the academic year xxxx-
xx, as specified in the attached letter.  The offer may only be realized if you enroll as 
a student in the [program] [degree] program at Stony Brook in the [Fall, Spring] 
Semester [year].  This offer remains open until [date]. 

This letter constitutes a formal offer of support subject to final State budgetary 
approval.  This offer is considered provisional until the Graduate School has 
received all required documents. 

     Signed                                                                  

     Dept./Program                                                     

     Date                                                                     

[  ]  I accept Stony Brook's offer of a Tuition Scholarship. 

[  ] I decline Stony Brook's offer of a Tuition Scholarship. 

Date                   

Signature        

Address          

 
   
 
Conditional Admits 
 
In situations where a student is given conditional admission due to a low GPA, the 
following sentence should be added to the letter of offer: 

Because your current GPA is below 3.0 you must make a B average by the end of 
your first semester here (or ‘by your first six credits’ for part-time applicants).  If 
your GPA is below a B Average you may not be allowed to register for the 
following semester. 
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III. Memo to Students  
 
NOTE: The following is a generic warning memo that can be sent to all graduate students.  Brackets 
[such as this] indicate information that changes, such as calendar dates or program names, and should 
be updated as needed.  While this is intended as a memo for students, it is also very useful for New 
Graduate Program Coordinators and Directors as it outlines many policies and procedures.  If you 
choose to use this as a guideline for creating your own memo you may want to add information that is 
specific to your program as well.  An electronic version of this memo can be e-mailed to you by request. 
 
To: All [Program] Graduate Students 

From: [Graduate Program Coordinator or Director] 

Re: WARNING!  

Graduate students often have serious problems with their registration, tuition, and 
student status because they did not pay attention to Graduate School or University 
policies. The University enforces these policies strictly, and if you fail to comply 
with these deadlines and requirements, you may be charged hundreds or even 
thousands of dollars in extra fees.  You may even be forced to leave the university, 
or, if you are a foreign student, you may lose your visa.  There is often nothing the 
program can do to help, other than to give you this warning. 
 
Registration Deadlines: 

�x Advance registration begins [Month Day, Year]. Register early, as it will save 
you a lot of trouble. 

�x Final day of registration: [Month Day, Year] 
�x Late registration: If you register between [Month Day] and [Month Day] - 

days 1 through 15 of classes - a $40 late registration fee is assessed, and you 
will need signatures on your computerized form in order to register. 

�x Absolute Deadline for registration: 4 p.m. [Month Day] - day 15 of classes.  
The Graduate School will not allow you to register after day 15 unless you 
have a documented medical excuse, which requires a note from your doctor.  
If you are not registered full-time by day 15 of classes, you will lose your 
tuition scholarship.  

 
Registration: 

Registration is available online or in person.  You are strongly encouraged to 
make all changes to your registration in person as the on-line registration systems 
can be limited in its capabilities.  If you experience registration problems through 
the on-line system you must resolve the problems with the Registrar’s office prior 

 10     Graduate Program Coordinators Handbook         

to day 15 of classes.  The Graduate School will not waive policies or deadlines for 
students who fail to register properly due to their misunderstanding of this system.   
If you lose your tuition scholarship because you were not registered full-time by 
the absolute deadline, there is nothing the [program name] can do to help you. 
 
�x Use the SOLAR system at www.stonybrook.edu/solarsystem for on-line 

registration.  If you have any problems please call 631-632-6175, option 
Number 3 for the Registrar staff. 

�x Please exercise caution when using the SOLAR system to change your 
registration.  Problems may arise when you try to change the amount of 
credits taken in a variable credit course or when you try to add a course that 
you previously dropped.  These changes can only be done in person or by 
contacting the Registrar’s office.   

 
Guidelines for Registration: 

Master’s students: If you have completed fewer than 24 graduate credits you are a 
G1; register for at least 12 graduate credits for full-time status.  If you have 
completed 24 graduate credits you are a G2 and should register for 9 credits exactly 
for full-time status.  Important:  If you have been a G1 and are about to move into 
G2 status, be sure you have earned 24 credits.  If you have a grade of I, NR or an 
unreported grade for a course, you have not yet earned that credit.  No credit is given 
for a grade of U or F. 

Doctoral students: If you have completed fewer than 24 graduate credits you are a 
G3; register for at least 12 graduate credits for full-time status.  If you have 
completed 24 graduate credits you are a G4 and should register for 9 credits exactly 
for full-time status.  Important:  If you have been a G3 and are about to move into 
G4 status be sure you have earned 24 credits.  If you have a grade of I, NR, U, F or 
an unreported grade for a course, you have not yet earned that credit.  No credit is 
given for a grade of U or F.  [Note: If your program only accepts doctoral students 
who already have a Master’s degree, then you should begin as a G4.] 

G5 students (Advanced to Candidacy): Register for 6 credits of [Program 
Designator] 699, Dissertation Research.  Students who wish to take graduate 
courses apart from doctoral research may do so only when the program has a 
written policy regarding which courses can be taken in addition to 699 or if the 
student receives the prior approval of the Graduate Program Director for specific 
courses. 

There may be circumstances in which a G5’s work would be facilitated at an off-
campus location, such as another institution or research facility.  Before off campus 
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Admission of Graduate Students to Undergraduate Courses 
Undergraduate courses never count towards a graduate student’s degree or full-time 
status.  Graduate students should only take undergraduate courses with the approval 
of their advisor/graduate program director.  Since the tuition scholarships do not 
cover the tuition for undergraduate courses, advanced graduate students (G2, G4, 
G5) must pay for the undergraduate course over and above the regular nine or one-
credit load.  First year students (G1,G3) who take an undergraduate course in 
addition to the full-time twelve-credit load will not have to pay additional tuition. 
 

Graduate Students Seeking Degrees in a Second Program 
Graduate students are usually admitted into only one program at a time.  A second 
degree or an Advanced Graduate Certificate in a discipline outside of a student’s 
program may be pursued ONLY with the written permission of the Graduate 
Program Director of his or her primary program, and the Graduate Program Director 
of the second program from which the student wishes to earn a degree. Students who 
complete the published requirements for a second degree without having this 
approval are NOT eligible to receive the degree.  A maximum of 12 graduate credits 
from Stony Brook, which were earned in a primary program prior to a student being 
accepted into a secondary program, can be applied to the secondary program.  
Credits applied to the degree requirements of a primary program can not be applied 
towards the degree requirements of a secondary program. 
 

Leaves of Absence 
Leaves of Absence are granted for a maximum of one year at a time, renewable 
upon request for the second year.   A student on leave will not be able to use 
University facilities, submit any work towards a degree or consult with their advisor.  
Students are generally not eligible for leaves in their first semester, though they may 
have their admission deferred.  Students who are not enrolled and are not on an 
approved leave are not eligible for an approved leave of absence. A student on 
academic probation may be granted a leave of absence only if he or she recognizes 
that re-enrollment is subject to conditions imposed by the Graduate School and the 
individual department.  These conditions will be specified in writing at the time the 
leave is approved.  Military leave of absence will be granted for the duration of 
obligated service to students in good standing.   
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VII. What You Need to Know about Students in Trouble 
or Trouble Students 

 
Academic Probation 

When a student's cumulative graduate grade-point average falls below B (3.0) for 
grades in graduate courses he or she is placed on probation.  If the overall 
graduate average has been raised to B (3.0) by the end of the next semester of 
enrollment after notification of probation, the student will be returned to regular 
status.  A student on academic probation who fails to achieve a 3.0 cumulative 
GPA by the end of the second semester on probation will not be permitted to re-
enroll. 

Part-time students can only be placed on academic probation after attempting six 
graduate credits as matriculated graduate students at Stony Brook. They will not 
be permitted to re-enroll if a 3.00 overall GPA is not achieved after two 
semesters or 6 semester credits, whichever comes first. 

A student who has been on academic probation for a total of three semesters and 
whose GPA remains or falls below 3.0 will not be permitted to re-enroll. 

A graduate student who has changed majors or who has graduated and is 
readmitted into a new degree or certificate program may request a restart of his or 
her GPA. The GPA for the new program will be calculated from the beginning of 
the semester in which the change of major became effective. 
 

Recommendation for Academic Dismissal by Departments or Programs 

Dismissal from the Graduate School can be requested by Departments or Programs 
in cases where there exist requirements beyond those of the Graduate School for 
the maintenance of good academic standing.  In any such case the following 
requirements are made of the program: 

�x All such requirements must be stated clearly in writing and given to each student 
enrolled in the program.  They must also be included in the copy for the 
Graduate Bulletin.  Any requirements not so publicized may not be enforceable.   

�x No student may be dismissed for poor academic or research performance by a 
program unless they have been on academic probation for two consecutive 
semesters immediately preceding the dismissal. 

�x Students must be notified in writing when they are placed on probation, with a 
copy of the letter being sent to the Graduate School.  The letter of notification 
must be received by the student before the first day of classes of the semester in 
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which the probation takes effect, and it must state the reason(s) for the probation, 
the possible consequences of the probation and the possible remedies for it. 

�x Students may be dismissed without having been placed on probation as 
described above, only in cases where they fail to pass required examinations or 
milestones as stated in published departmental policy, or in cases of proven 
academic dishonesty. 

�x Notifications of dismissal must be made to the student in writing, explaining the 
reasons for the dismissal.  A copy of this letter must be sent to the Graduate 
School.  The Dean of the Graduate School will then send a certified letter to the 
student informing them of their dismissal from the University.  The student will 
have seven days to respond to this letter before the dismissal is processed and the 
student is blocked from further registration. 

�x Students may be dismissed or placed on probation by programs for reasons of 
academic or research performance only.  All other disciplinary matters must be 
referred to the appropriate office of the University.   

 

Master of Philosophy M.Phil. Degrees 

The M.Phil. Degree is available in every program that awards the Ph.D. at Stony 
Brook.  The requirements for the M.Phil. are identical to those for the Ph.D. except 
the submission and defense of the dissertation are not required and the time limit 
does not apply.  The M. Phil. is normally reserved for students who have advanced 
to candidacy in a Ph.D. program but are unable to complete the remaining 
requirements.  Students must be advanced to candidacy for one full year before 
receiving a M.Phil. Degree. 
 

Revocation of a Graduate Degree 

A graduate degree may be revoked in cases of academic or professional misconduct 
by a student during the course of his or her studies.  The results of 
departmental/program hearings are forwarded to the department chair/program 
director who will forward this to the Dean of the Graduate School with a 
recommendation concerning any penalties.  The Dean of the Graduate School will 
consult as needed with the Graduate Council Appeals Committee.  The Dean will 
determine and implement penalties and may recommend to the President that the 
degree be revoked.  The Board of Trustees of the State University of New York 
revokes the degree.  If the degree is revoked, the degree notation on the official 
transcript will be removed and replaced by a statement explaining the reason of the 
revocation. 
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VIII. What you Need to Know about Graduating Students 
or How To Get Rid of Them 

 
Time Limits 

Master’s Degrees: The time limit for a master's degree is three years for full-time 
and five years for part-time study.  Students’ full- or part-time status is based on 
registration, and the time-limit may be modified if their enrollment switches 
between part- and full-time. 

Doctoral Degrees: In general, a student who enters a doctoral program with a 
Masters degree or 24 graduate credits earned will have a time limit of seven years.  
The ‘official’ time limit for a doctoral degree is seven years for a student who has a 
previous graduate degree that is closely related to his or her graduate program.  For 
all other students, the time limit for a doctoral degree is seven years after 
completion of two full-time semesters or 24 credits. 

The student may petition for an extension of time limit for the degree.  The 
student's petition may be in letter form and must have the approval of the student’s 
advisor and graduate program director.  Requests for extension of time limit must 
be filed before the limit is exceeded and must contain a significant justification.  If 
approved, the extension will be for a maximum of one semester or one year. 
 

Advancement to Candidacy 

A student may be advanced to candidacy in a doctoral program when he or she has 
completed all Graduate School and departmental requirements other than the 
dissertation or its equivalent.  Students on academic probation cannot be advanced 
to candidacy.  Academic departments must send a written notification signed by the 
Graduate Program Director to the Graduate School no later than one year before the 
student expects to defend the dissertation. Advancements received by the Graduate 
School after day ten of any semester will not take effect until the next semester.  
Students must be classified as a G4 at the time of the request.  All course work and 
language requirements (i.e. everything except the dissertation) must be completed.   

Doctoral students (with the exception of those in the Doctor of Musical Arts 
program) must advance to candidacy at least one year before defending their 
dissertations.  In exceptional circumstances, a student's Graduate Program Director 
may submit a written petition for a waiver of this requirement to the Dean of the 
Graduate School. 
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Dissertation Examining Committee Approval 

Requests for approval of the Dissertation Examining Committee must be 
submitted to the Graduate School at least four weeks before the defense.  The 
Dissertation Examining Committee must include at least three faculty members 
from the program and one outside member appointed by the Dean of the 
Graduate School.  The dissertation supervisor cannot serve as chairperson of the 
examining committee or as the outside member even if he or she is from another 
program. It is strongly recommended that committees include individuals from at 
least two institutions. Changes in the committees must be approved in writing.  
 

Dissertation Defense 

All Dissertation Defenses shall take place on campus and require the full 
attendance of the Dissertation Examining committee.  Any exceptions from this 
practice will require approval from the Dean of the Graduate School.  Campus 
Audio/Video Services can be employed in the event that either a committee 
member or the defending student cannot be on the premises due to extenuating 
circumstances.  While the examining committee may wish to hold the committee 
examination of the defense in private, the public presentation of the defense will 
be open to the University community and should be advertised campus-wide 
three weeks prior to the scheduled date.  A minimum of three weeks prior to the 
dissertation defense, the dissertation abstract, approved by the student's advisor 
and Graduate Program Director, must be submitted to the Graduate School with 
details of the time and location for the defense.  The Graduate School will be 
responsible for advertising the defense to the University community.  A student 
may register for no more than one additional semester following the successful 
defense of the dissertation. 
 

Full-Time Status at the Dissertation Stage 

As of 4/2/2002, graduate students who have advanced to candidacy in a doctoral 
program may be considered to be registered full-time if they register for less than the 
nine credits that usually constitutes a full-time load.  In order to establish full-time 
status to fulfill the requirements of immigration, loan payments, etc., the student 
must be certified to be performing independent work in preparation for his or her 
dissertation. That work must be sufficient to compensate for the reduction in the 
credit load as specified by the Commissioner for Education.  Be sure to check the 
most recent policy of what constitutes full-time status for G5 students. 
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Resignation of Dissertation Advisors from the Faculty 

If a student's major advisor leaves Stony Brook, that person may continue the 
research direction of the dissertation or thesis.  However, a co-advisor should be 
appointed from the academic department.  The student will then have two advisors, 
one an official member of the Stony Brook faculty who will be available to the 
student for research and administrative matters, and the ex-Stony Brook advisor.  If 
a new major advisor is appointed, the ex-Stony Brook faculty member may serve as 
the outside member. 
 

Enrollment Requirement for Graduation 

To be granted a graduate certificate or a Master's degree at Stony Brook, a student 
must have been admitted to and enrolled in the appropriate degree program for at 
least one semester.  To be granted any doctoral degree at Stony Brook, a student 
must have been admitted to and enrolled in the appropriate degree program for at 
least the period of the residency requirement. 
 

Matriculation Requirement for Award of Degree 

Degree candidates must maintain continuous matriculation and be registered for 
at least one graduate credit in the semester in which the degree is awarded 
(Fall/Spring only).  Students who plan to graduate during the Summer may 
register for a 0-credit course. 

 

Submission of Theses and Dissertations 

Master’s students whose program requires a thesis and all Doctoral students must 
submit their thesis or dissertation to the Graduate School.  They must be prepared 
according to the Guidelines for Preparation of Theses/Dissertations (posted at the 
Graduate School’s website) and submitted on or before the published deadline, 
which is the last day of the term.  Doctoral students must defend their dissertation 
prior to the submission deadline. 
 

Completion Statements 

Departments must send the Graduate School a completion statement signed by the 
GPD, which includes a list of students who have completed departmental degree 
requirements as of that term.  Completion statements must be received by the 
published deadline. 
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Fall & Spring Calendar 
Deadlines based on start & end of classes 
Two weeks before start of classes: 
 International Student Graduate Orientation. 
 Graduate Student Orientation (Friday only) and SPEAK tests 
Day 1 Late Registration fee added.  Graduate School permission required to 

drop to 0 credits. 
Day 10 Last day for students to drop courses without liability. 
 Last day to Advance to Candidacy for the current semester. 
Day 11 Last day for students to file for current semester’s Graduation. 
Days 11-15 

Students may add, withdraw, or swap courses only. 
Day 15 Deadline for students to acquire full-time status. 

All underloads must be declared. 
Last week of the term: 
 Deadline to submit Thesis/ Dissertations for current semester Graduates. 
 
Spring only: 

Thursday after last day of Finals: 
  Doctoral Hooding 
Friday after last day of Finals: 
  University Graduation 
Admissions Analysis Reports due: 
  1st & 15th of March, April & May, 15th of June & July, end of August. 

 
Summer Calendar 

Summer Session I 
Students may add, drop, or withdraw as needed prior to start of Summer 
Session II.  After this date permission of the Graduate School is required.  
The last day of Summer Session I is the deadline to Advance to Candidacy 
for the Summer. 

 
Summer Session II 

Students may add, drop, or withdraw as needed prior to end of Summer 
Session II.  After this date permission of the Graduate School is required.  
The second week of Summer Session II is the deadline for students to file 
for August Graduation 

 
Last week of Summer Session II: 

Deadline to submit Thesis/Dissertations for August Graduates 
 
Every semester: 
 One week after Graduation Completion Statements due from Departments. 
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Finance and Budget 
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Staff Assistant for Finance & Budget: Terri Dixon (2-1186) 

 
International Services 

Elizabeth Barnum (2-7037), Assistant Dean 
Advisers for International Students & Scholars: Thomas Burns (2-7045),  

Joe Carranza (2-1783) 
Adviser for International Faculty & Scholars: Nancy Lannak (2-1103),  

Elsy Arieta-Padro (2-7036) 
 

Office of Graduate School 
Ignacia Ruiz (2-7035), Executive Assistant to the Dean 

Publications GA, Stefan Hyman (2-1781) 
 

 
Useful Websites 

SBU Graduate School ......................................................................... www.grad.sunysb.edu 
Includes links to: Policy Manual, Graduate School Bulletin, Form, Apply Online (for applicants), 
Apply for Graduation, Dissertation Defense postings 

American Universities ............................www.clas.ufl.edu/CLAS/american-universities.html 
International Universities ...................................................................... www.findaschool.org 
ETS (TOEFL & GRE).......................................................................................... www.ets.org 
IELTS................................................................................................................. www.ielts.org 
WES ....................................................................................................................www.wes.org 


