Admissions Policies

Minimum Requirements for Admission

Application Fee: An application fee of sixty dollars paid by a personal
check, a bank check (international bank check must show a United States
corresponding bank), a money order, International coupons, or a credit card
authorization form.

Baccalaureate Degree and Official Transcripts: A baccalaureate or first
four-year post secondary degree (based on a 12 + 4 educational system) is
required. Evidence that such a degree will be awarded by the student’s first
registration at Stony Brook is required. Educational systems that cannot be
compared to the United States must be evaluated by a US credentials
evaluation service before admission can be finalized. Official final
transcripts showing the degree earned are required from all college and
universities attended, including Stony Brook. Community colleges or other
college transcripts are required if a student takes more than twenty one
credits at the institution and these credits are not listed on the bachelor’s
transcript with title, number, credit and grade for each course. Multiple
colleges attended that in the total amount to more than 20% of the total
baccalaureate must all be submitted. All graduate transcripts including part-
time work must be submitted before the student will be allowed to register.
International students must submit certified English translations in addition
to the document in the originating language.

Cumulative Grade Point Average: A minimum cumulative grade point
average of 3.00 on a four point scale, where A=4.0, A-=3.67, B+=3.33,
B=3.0, B-=2.67, C+=2.33, C=2.0, C-=1.67 and D+=1.33, D=1.00, D-=. 67
and F=0.00. If the student attends a college that only gives Passes or Credits
for the first year of study then these grades must be evaluated as C for GPA
admission purposes unless the student provides actual grades upon request.



English Fluency Requirements: The minimum TOEFL score for admission
is 550 on the paper test or 213 on the computer test. In order to teach, any
graduate student whose native language is not English must score 55 or
above on the TSE or SPEAK test.

Letters of Recommendation: Three letters of recommendation are normally
required, however, a program may choose to waive all of the letters by
notifying the Graduate School in writing.

Graduate Record Examination General Test

Financial Affidavit: All international students must submit an international
student financial affidavit (included in the Graduate Application).

Signed Application: An original signed and dated application is required.

Approved by the Graduate Council prior to 1980
Amended: Graduate Council 5/14/01 Effective Date: Spring 2002 cum GPA
of 3.0
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Offers of Admissions
The following items should be included in the offer of admission letters:

1. Offer the student (full or part-time) admission to graduate study in
the master’s, doctoral or graduate certificate program in (title of the
official degree program registered by SED) for a specific semester
or term and year. Offers of admission for a fall semester are not
valid for a previous summer term. The student must be admitted
effective for the first term of enrollment. Include the specific
concentration if different from the degree in the master’s, doctoral
or graduate certificate program.

2. Refer to any support or scholarships provided in a separate
attachment. (See Policies Section 2).



3. State that this is a formal offer of admission, is limited to the
conditions included, and is subject to the final approval of the Dean
of the Graduate School.

If specific documents are missing, the student has deficiencies to remove
upon arrival, or the cumulative GPA is below 3.00 on a 4.00 scale, you must
state the conditions of enrollment expected of the student with deadlines
wherever possible.

1. The offer letter must indicate a deadline date for replying to the
offer. As a member of the Council of Graduate Schools, students
have until April 15" to answer the offer. Offers made after that date
should state a response date, no shorter than two weeks after
estimated receipt by the student.

2. Reference can be made to an admission packet that will be mailed
to all new students once the Graduate School and International
Services have cleared them.
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Application Fee

The SUNY Administrative Policy Item 050 states that:

Campuses are required to charge a $60 fee to applicants applying for
acceptance into a graduate program leading to a graduate certificate, masters,
doctoral or equivalent degree. The fee is charged for the service provided by
the campus in processing the application. Payment of the fee is not
contingent on any action or decision a campus may render on an application
or a subsequent decision by an applicant to withdraw an application.

All applicants are required to pay this fee EXCEPT:

Applicants who re-apply for admission within one academic year (did not
originally enroll).

Applicants who request a waiver based on documentation from a financial
aid administrator or other appropriate college or university official or Social



Services substantiating the financial status of a particular US citizen.
Documentation must include a financial abstract showing the total cost of the
current year of attendance in college and the total aid received from all
sources. Financial waivers are based on a need factor of at least 80% on the
previous year. Other extenuating circumstances have to be documented.

Currently enrolled students with a 3.75 or higher overall undergraduate GPA
from a United States institution may request a waiver of the application fee.
Copies of all official transcripts must be attached to the waiver request.
(Approved by C. Hanes 2/12/86 under the SUNY Fees Procedure Item 050,
page 5,section A2c.)

Students graduating from non-United States institutions are not eligible.

Applications should not be reviewed until the fee is received. To do so is in
direct opposition to the state regulations.
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Stony Brook University Application Fee Policy

New student never attended Stony Brook as a post-baccalaurecate ~ $60
student applying to a matriculated degree or certificate program

New student never attended Stony Brook as a post-baccalaureate ~ $25
Student applying to non-degree status

All applicants to the School of Nursing, School of Social Welfare  $60
(MSW only), and the School of Health Technology and Management

All applicants to the medical school $75
All applicants to the dental school $75
Current post-baccalaureate student changing from one degree or $0

certificate program to another within a school (Schools are defined
as Graduate School, SPD and the five schools within HSC)



Current post-baccalaureate student changing from one degree or
certificate program to another crossing between schools.

Current post-baccalaureate student non-degree changing to
matriculated status

Current post-baccalaureate student in a certificate program
changing to a degree program

Current post-baccalaureate student in a degree program applying
for a certificate within a school

Current post-baccalaureate student in a degree program
earning a concurrent certificate as part of the degree program

crossing between schools

Current post-baccalaureate student in a degree program applying
for an additional certificate crossing between schools

Student readmitted after an approved leave of absence

Student readmitted after withdrawn status or absence
without leave

$60

$60

$60

$0

$60

$60

$0

$500

Local policy revised and approved by the Deans 11/98 effective Fall 1999.

Revision: Readmission Fee, effective Summer/Fall 2003
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Evaluation of Foreign Academic Credentials

Students who do not have an equivalent to a US bachelor's degree, i.c., a
degree, which is not recognized by accrediting agencies as equivalent to a
United States bachelor’s degree, may not be offered admission to graduate
study. In general, the length of the complete educational program of a
student should be a minimum of four to five years for a university first
degree with a twelve-year minimum primary and secondary educational
background. The Graduate School provides evaluations of international
educational credentials and reviews all documents for students admitted to
graduate study. In cases where there are questions, the student must obtain
an evaluation by a US agency such as the World Education Services, Inc. in
New York City.

Related Documents: International Students-Minimum Requirements for
Admission to Graduate Study
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English Proficiency Requirements for Graduate Students

The University at Stony Brook has established minimum English language
competency requirements for admission to graduate study and for receiving
support as a graduate student. Under certain conditions students may be
admitted without meeting the admission requirement, but under no
circumstances may students teach in a laboratory or class until they have
demonstrated a proficiency in English. All students who are not native or
primary speakers of English must demonstrate proficiency in English to be
admitted to the Graduate School. A native speaker of English normally
learned English as a child and uses English as his or her primary language
at home and in an educational setting. A primary speaker of has developed
native fluency as a result of using English in most social contexts. These
students must submit a TOEFL score of at least 550 (paper-based) or 213
(computer-based) OR an IELTS total score of 6.5 (a score of 6.5/6 may be
considered if the average of the Listening, Reading and Writing
components 1s 6.5 or above).




All students must declare their native language as part of the admission
process. Admission to the Graduate School for non-native speakers of
English is contingent upon satisfactory fulfillment of this requirement.
Intentional misrepresentation by a student of his/her native language is
academic dishonesty, and is grounds for dismissal from the graduate
school.

Supervised college-level teaching is required for the award of any doctoral
degree at Stony Brook, and the award of a Teaching Assistantship will be
contingent on the candidate’s ability to speak English proficiently. For this
reason all non-native and non-primary English speaking students who have
instructional responsibilities (all doctoral students as well as all master's
students who have been awarded a Teaching Assistantship or Graduate
Assistantship) must demonstrate proficiency in Spoken English by either
obtaining a score of 55 or better in the Test of Spoken English (TSE) or the
Speaking Proficiency English Assessment Kit (SPEAK) OR obtaining a
score of 7.0 or better in the speaking component of the IELTS test. Lower
scores in these test would result in the following requirements:

SPEAK or IELTS Course Result
TSE (Speaking Requirement
Component)
50-54 6.5 ESL 598 Eligible to TA
45-49 6 ESL 596 Eligible to run

recitation sessions
and/or grade

40-44 5.5 ESL 591 Not eligible to TA

Minimum TOEFL scores of 550 for admission approved by the Graduate
Council Fall 1983, effective Spring 1984, Revision approved by the
Teaching Policy Committee and Graduate Council, Office of English as a
Second Language, June 1986, effective Fall 1987, Amended 3/9/87; GC
reaffirmed current policy 11/1/88; Amended 5/9/89; Amended 5/9/90.
Revised: Graduate Council October 1996:Approved by the Faculty Senate
May 1997; Revised by Graduate Council October 1997, April 1998 and
May 199; Minimum IELTS score of 6.5 and inclusion of Primary Speaker
category approved by Graduate Council December 2002.




Graduate Record Examination

A student's admission to a graduate degree program at Stony Brook is
conditional until the results of the GRE are submitted. Students may not be
offered admission until official scores have been received. Departments and
programs wishing to substitute another test deemed more appropriate, or to
waive the requirement entirely, must submit a proposal to the Graduate
Council. The Graduate Council will review the request and make a
recommendation to the Dean of the Graduate School. A positive
recommendation must include the reasons for the substitution indicating why
the GRE general test is less appropriate as an index for judging the quality of
its clientele and including supporting documentation from similar programs
at other universities. In individual cases, the Dean of the Graduate School
may waive the requirement. The GRE Examination is waived for students in
approved Stony Brook combined, five-year bachelor's/master's programs.

Approved: Graduate Council 5/83 Effective Date: Fall 1983 for all students
Amended: Graduate Council 2/27/87 Effective Date: Fall 1987

Amended: Graduate Council 10/9/98 Effective Date: Fall 1999 for
bachelor's/master's degree program exemption

Amended: Graduate Council 5/14/01 Effective Date: Spring 2002 for all
Students
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Immigration Clearances

Each person planning to study, teach or engage in research in the United
States is required to have the appropriate immigration status for that
activity. Certificates of Eligibility for F-1 or J-1 student status are issued
by International Services in the Graduate School based on receipt of
required supporting documentation including evidence of admission,
English language proficiency and proof of financial support for the
proposed length of the program of study at the State University of New
York at Stony Brook. Non-immigrant students are responsible for
obtaining and maintaining the appropriate immigration status for their stays
in the United States.




Academic Progress Policies

Classification of Students

G1-First year graduate student who will have completed less than twenty-four
graduate credit hours regardless of where earned by the start of the semester and
is enrolling in a master’s degree or graduate certificate program.

G2-Advanced graduate student who will have completed twenty-four or more
graduate credits regardless of where earned by the start of the semester and is
enrolling in a master’s degree or graduate certificate program.

G3-First year graduate student who will have completed less than twenty-four
graduate credit hours regardless of where earned by the start of the semester ad is
enrolling in a doctoral degree program.

G4-Advanced graduate student who will have completed twenty-four or more
graduate credits regardless of where earned by the start of the semester and is
enrolling in a doctoral degree program.

G5-Advance graduate student enrolled in a doctoral degree program that has been
advanced to candidacy for the doctoral degree by the first day of classes of a
semester or term.

A G1 will be automatically converted to a G2 when the student has completed
twenty-four or more graduate credits at Stony Brook; a G3 will be automatically
converted to a G4 when the student has completed twenty-four or more graduate
credits at Stony Brook; Incompletes are not completed credits. The conversion of
G4 to G5 is an administrative change that i1s done by the Graduate School upon
advancement to candidacy.

Approved: Graduate Council pre 1971
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Degree Requirements and Information

Residence Requirement

Students must be registered for at least two consecutive semesters of full time
graduate study in the program granting the degree. The purpose of the residence
requirement is to ensure that the graduate student participates in the professional
life of the department beyond class attendance. Owing to the difference in the
means by which this requirement can be satisfactorily met, departmental residence
requirements may vary from the Graduate School norm and are described in the
individual departmental requirements for the degree; the Graduate School
regulation pertains unless otherwise specified.

Approved by the Graduate Council prior to 1980
Reaffirmed: Graduate Council on 11/1/88
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Master of Philosophy M.Phil. Degrees
The M.Phil. Degree is available in every program that awards the Ph.D. at Stony
Brook. The requirements for the M.Phil. are identical in every respect, save two, to
those for the Ph.D. The submission and defense of the dissertation are not required

and the time limit does not apply.

The M. Phil. is normally reserved for students who have advanced to candidacy in
a Ph.D. program but are unable to complete the remaining requirements.

Students must be advanced to candidacy for one full year before receiving a
M.Phil. Degree.

Approved by SED: December 17, 1991

o535 I I G o 2 G I D G G o



Advancement to Candidacy

A student may be advanced to candidacy in a doctoral program when he or she has
completed all Graduate School and departmental requirements other than the
dissertation or its equivalent. Students on academic probation cannot be advanced
to candidacy. Advancement to candidacy is granted by the Dean of the Graduate
School upon recommendation of the Director of Graduate Studies. Academic
departments must send a written notification signed by the Graduate Program
Director to the Graduate School no later than one year (minimum two semesters)
before the student expects to defend the dissertation. Advancements received by
the Graduate School after day ten of any semester or term will not take effect until
the next semester or term. Students must be classified as a G4 at the time of the
request. All course work, language requirements, i.e. everything except the
dissertation must be completed.

Effective 9/5/00, doctoral students (with the exception of those in the Doctor of
Musical Arts program) must advance to candidacy at least one year before
defending their dissertations. In exceptional circumstances, a student's Graduate
Program Director may submit a written petition for a waiver of this requirement to
the Dean of the Graduate School.

Approved by the Graduate Council 11/1/83 effective 8/15/84 and affecting all
Students

Revised: Graduate Council 2/4/98 to first day of classes or term

Revised: Graduate Council 9/27/99 one year before dissertation defense, amended
4/24/00

Revised: Graduate Council 5/14/01 to day 10 of classes or term for Fall 2001
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Full Time Status at the Dissertation Stage

Graduate students who have advanced to candidacy in a doctoral program may be
considered to be registered full-time if they register for less than the nine credits
that usually constitutes a full-time load. In order to establish full time status to
fulfill the requirements of immigration, loan payments, etc. the student must be
certified to be performing independent work in preparation for his or her
dissertation. That work must be sufficient to compensate for the reduction in the
credit load as specified by the Commissioner for Education.

Approved by the Graduate Council 12/19/88 effective spring 1989
Revised by the Graduate Council: Automatic for all students, 9/95



Dissertation Research Away From Campus

Research for the dissertation will normally be conducted at Stony Brook under
the direct guidance of the faculty of the department or program in which the
degree is sought and with the facilities available here or close by, for example, at
Brookhaven National Lab, Cold Spring Harbor Laboratory, the hospitals and
institutions on Long Island or the libraries of New York City . All of these
settings are considered to be on-campus, and in these cases students should
register for XXX 699 (XXX being their program designator).

There may be circumstances in which the student's work would be facilitated at
an off-campus location not covered under the preceding paragraph, such as
another institution or research facility. Before off campus research is initiated, the
student must obtain approval from their advisor, their Graduate Program
Director and the Dean of the Graduate School . When a major portion of a
student's research will take place off-campus but in the United States and/or U.S.
territories they should register for XXX 700 for the relevant semesters. When a
major portion of their research will take place outside of the United States and/or
U.S. territories they should register for XXX 701. Other information and
requirements regarding these courses may be obtained from the Graduate School.

Approved: Graduate Council prior to 1980

Re-confirmed: Graduate Council 10/22/85
700 and 701 approved: Graduate Council 5/17/04
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Microfilming Dissertations
Students are encourages to disseminate their work through the microfilming of
their dissertation. In rare cases, with approval from the dean of the Graduate

School, the microfilming of doctoral dissertations may be optional.

Approved by the Graduate Council 2/4/98

530G5> 5 G G G G I G G G G G I G G GG



Committee Approval

Requests for approval of the Preliminary Examining Committee and the
Dissertation Examining Committee must be submitted to the Graduate School at
least four weeks before the examination and/or defense.

The Preliminary Examining Committee, appointed by the Dean of the Graduate
School on recommendation of the graduate program director, must include at
least two faculty members from the program, and may include one or more
members from outside the university or program.

The Dissertation Examining Committee, appointed by the Dean of the Graduate
School on recommendation of the graduate program director, must include at
least three faculty members from the program and one outside member appointed
by the Dean of the Graduate School. The dissertation supervisor cannot serve as
chairperson of the examining committee or as the outside member even if he or
she is from another program. It is strongly recommended that committees include
individuals from at least two institutions. Changes to the committees must be
approved in writing.

Individuals who are listed as members of the faculty of the graduate program (in
the Graduate Bulletin or the program brochure) serve as inside members of the
committee. Committee members who are not listed as program faculty but are
affiliated with a graduate program may be classified either as inside or outside
members of a Dissertation Examining Committee. It is the decision of the
graduate program to determine whether these individuals should be considered an
inside or outside committee member, but such individuals may serve only one of
these roles for all committees within any one program.

Approved by the Graduate Council prior to 1988
Revised: 5/17/04
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Enrollment Requirement for Graduation

To be granted a graduate certificate at Stony Brook, a student must have been
admitted to and enrolled in the appropriate graduate certificate program for at least
one semester.



To be granted a master's degree at Stony Brook, a student must have been admitted
to and enrolled in the appropriate degree program for at least one semester.

To be granted any doctoral degree at Stony Brook, a student must have been
admitted to and enrolled in the appropriate degree program for at least the period of
the residency requirement.

Approved by the Graduate Council 2/22/88
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Matriculation Requirement for Award of Degree

Degree candidates must maintain continuing matriculation and be registered for at
least one credit in the semester or term in which the degree is awarded.

Approved by the Graduate Council prior to 1980
Revised: 1/96
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Admission of Undergraduates to Graduate Courses

Upon request by the Graduate Program Director of the department and the
instructor of the course, the Dean of the Graduate School may authorize the
admission of undergraduates of exceptional ability to graduate courses. Graduate
courses taken while an undergraduate remain part of the undergraduate record
except for students in approved combined, five-year bachelor's/master's programs,
or students who have already been accepted for future graduate study at the State
University of New York at Stony Brook.

Undergraduate students who have been admitted to the Graduate School at Stony
Brook may apply a maximum of six credits toward the graduate degree for courses
taken with advance approval and future offer of admission to the Graduate School.
These credits may not be applied to the undergraduate degree.

Courses numbered 500 and above cannot be used to satisfy distribution or
proficiency requirements for undergraduates.

Approved by the Graduate Council prior to 1988



Admission of Graduate Students to Undergraduate Courses

Graduate students may take undergraduate courses with the approval of their
advisor/graduate program director and the approval of the appropriate
undergraduate faculty/program. Since the tuition scholarships do not cover the
tuition for undergraduate courses, advanced graduate students (G2, G4, G5) must
pay for the undergraduate course over and above the regular nine or one-credit
load. First year students (G1, G3) who take an undergraduate course in addition to
the full-time twelve-credit load will not have to pay additional tuition.

Approved 11/98
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Graduate Students Seeking Degrees in a Second Program

Graduate students are usually admitted into only one program at a time. A second
degree or an Advanced Graduate Certificate in a discipline outside of a student’s
program may be pursued ONLY with the written permission of the Graduate
Program Director of his or her primary program, and the Graduate Program
Director of the second program from which the student wishes to earn a degree.
(e.g., A Ph.D. student in Chemistry who wishes to earn an MS in Computer Science
would need permission from the GPD of both Chemistry and Computer Science).
Students who complete the published requirements for a second degree without
having this approval are NOT eligible to receive the degree.

A maximum of 12 graduate credits from Stony Brook, which were earned in a
primary program prior to a student being accepted into a secondary program, can
be applied to the secondary program. Credits applied to the degree requirements of
a primary program can not be applied towards the degree requirements of a
secondary program.

Approved 5/99
Revised: Graduate Council 5/14/01 transfer between Primary and Secondary
Program
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Revocation of a Graduate Degree

A graduate degree may be revoked in cases of academic or professional
misconduct by a student during the course of his or her studies. The results of
departmental/program hearings are forwarded to the department chair/program
director who will forward this to the Dean of the Graduate School with a
recommendation concerning any penalties. The Dean of the Graduate School will
consult as needed with the Graduate Council Appeals Committee. The Dean will
determine and implement penalties and may recommend to the President that the
degree be revoked. The Board of Trustees of the State University of New York
revokes the degree. If the degree is revoked, the degree notation on the official
transcript will be removed and replaced by a statement explaining the reason of the
revocation.

The Vice President for Research must be notified in writing of allegations of
scholarly and scientific misconduct in the context of Research (see Section IV in
the Policy Manual).

Approved 5/99
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Dissertation Defense

All Dissertation Defenses shall take place on campus and require the full
attendance of the Dissertation Examining committee. Any exceptions from this
practice will require approval from the Dean of the Graduate School. Campus
Audio/Video Services can be employed in the event that a committee member
cannot be on the premises due to extenuating circumstances. While the
examining committee may wish to hold the committee examination of the
defense in private, the public presentation of the defense will be open to the
University community and should be advertised campus-wide three weeks prior
to the scheduled date. A minimum of three weeks prior to the dissertation
defense, the dissertation abstract, approved by the student's advisor and Graduate
Program Director, must be submitted to the Graduate School with details of the
time and location for the defense. The Graduate School will be responsible for
advertising the defense to the University community. To be eligible to participate
in the Doctoral Hooding Ceremony, the student must either successfully complete
an oral defense of their dissertation OR provide a written statement from their
Graduate Program Director indicating that the defense will take place prior to the
start of the next term (excluding the Summer). A student may register for no



more than one additional semester following the successful defense of the
dissertation.

Approved 5/99
Revised: Graduate Council 12/10/01 requirements for Doctoral Hooding
Ceremony
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Credit Hours

The State University of New York, like most of American higher education, has
adopted a variant of the traditional "Carnegie Unit" as a measure of academic
credit. This unit is known in the State University by the familiar term, "semester
credit hour," and 1s the primary academic measure by which progress toward a
degree is gauged. It is recognized that such a unit measures only a part, albeit a
major part, of a composite learning experience based upon formally structured and
informal interactions among faculty and students.

Over the past several years, for academic purposes, some faculties have allowed
modifications of the classical Carnegie definition of a semester credit hour, which
has stipulated that one semester credit hour be awarded for fifteen sessions of 50
minutes duration in classroom lecture-recitation each requiring two hours of
outside preparation by the student. Today there are many types of educational
experiences with which credit hour assignment may properly be associated.

In the interest of accurate academic measurement and cross-campus comparability,
the following definitions and practices apply in controlling the relationship
between contact and credit hours. These definitions constitute a formalization of
current and historic policy in order to ensure consistency throughout the State
University of New York. Courses may be composed of any combination of
elements described, as for example, a lecture course that also has required
laboratory periods or a lecture course having an additional requirement for
supervised independent study or tutorial activity.

A semester credit hour is normally granted for satisfactory completion of one
50-minute session of classroom instruction per week for a semester of not less than
fifteen weeks. This basic measure may be adjusted proportionately to reflect
modified academic calendars and formats of study. Semester credit hours are
granted for various types of instruction as follows:



Lecture, seminar, quiz, discussion, recitation

A semester credit hour is an academic unit earned for fifteen 50-minutes sessions
of classroom instruction with a normal expectation of two hours of outside study
for each class session. Typically, a three-semester credit hour course meets three
50-minute sessions per week for fifteen weeks for a total of 45 sessions.

Activity supervised as a group

A semester credit hour is awarded for the equivalent of fifteen periods of such
activity (laboratory, field trip, practicum, workshop, and group studio) where each
activity period is 150 minutes or more in duration with little or no outside
preparation expected. Forty-five 50-minute sessions of such activity would also
normally earn one semester credit hour. Where such activity involves substantial
outside preparation by the student, the equivalent of fifteen periods of 100 minutes
duration each will earn one semester credit hour.

Supervised individual activity

One credit for independent study (defined as study given initial guidance, criticism,
review and final evaluation of student performance by a faculty member) will be
awarded for the equivalent of forty-five 50-minute sessions of student academic
activity.

Credit for tutorial study (defined as study which is given initial faculty guidance
followed by repeated, regularly scheduled individual student conferences with a
faculty member, and periodic as well as final evaluation of student performance)
will be awarded on the basis of one semester hour credit for each equivalent of
fifteen contact hours of regularly scheduled instructional sessions.

Full-time Independent Study

If a student's academic activity is essentially full time (as in student teaching) one
semester credit hour may be awarded for each week of work.

Experiential Learning

At its discretion an institution may award credit hours for learning acquired outside
the institution which is an integral part of a program of study.

When life or work experience is to be credited as a concurrent portion of an
academic program design, as in an internship, one semester credit hour will be

10



awarded for each 40-45 clock-hour week of supervised academic activity that
provides the learning considered necessary to program study.

Credit by Examination

At its discretion an institution may award semester hour credits for mastery
demonstrated through credit by examination. When such credit by examination is
allowed, it may be used to satisfy degree requirements or to reduce the total
number of remaining hours required for a degree.

Short Sessions

Credit hours may be earned in short sessions (summer sessions, inter-sessions, etc.)
proportionately to those earned for the same activity during a regular term of the
institution, normally at no more than one credit per week of full-time study.

Appeal and Review

Institutions may present educational justification for departures from these policy
provisions to the office of the Vice Chancellor for Academic Programs, which will
be responsible for their interpretation. Credit hours to be earned in approved
overseas academic programs will continue to be considered on an individual basis
following established procedures. Other special arrangements suggested by
campuses will be considered on an individual basis.

Memorandum to Presidents from Office of the Vice Chancellor for Academic
Programs, Albany, June 30, 1976.
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Computation of Grade Point Average

Effective for students entering graduate study in the fall of 1983, a student must
achieve a minimum 3.0 overall grade point average in all graduate courses taken at
Stony Brook to receive a degree.

Calculation of the grade point average (GPA) includes all courses numbered 500
and above taken at Stony Brook. Temporary grades (I and NR) and those grades
for which no numerical equivalents are defined (P, S, U, and R) are excluded from
the computation, although blanks and I’s are treated as F's in determining whether a
student is on probation.

11



Graduate students may repeat courses without limit. Credits will be counted only
once, and only the most recent grade will be used to calculate the local (graduation)
GPA. Probation will be imposed based on this local GPA. A student’s official
transcript will show all grades received, and the cumulative GPA also will reflect
all grades. This option does not apply to variable or repetitive courses.

A graduate student who has changed majors may request a restart of GPA in
considering possible waiver of academic probation. The GPA for the new program
will be calculated from the beginning of the semester in which the change of major
became effective. Departmental or program approval is necessary before the
request is submitted to the Graduate School. A graduate student who has graduated
and is readmitted into a new degree or certificate program may request a restart of
GPA. Departmental or program approval is necessary before the request is
submitted to the Graduate School. Courses taken before the restart of GPA cannot
be used towards a second degree or certificate.

Approved: Graduate Council on 11/80 Effective Date: Immediately for all
Students:

Revised: The Graduate Council repealed its previous position for departmental
selection of the thirty credits to be counted for this GPA computation 11/29/83
Revised: Repetition of a course approved by Graduate Council 1/30/90 Effective
Immediately

Revised: Change of major calculation 11/3/87; Replacement of F grades 11/17/87
by Graduate Council

Revised: NR grades will remain as NR; approved by Graduate Council 11/93
Revised: Repetition of F and C grades 9/97

Revised: Repeating courses 2/4/98

Revised: Restart of GPA after graduation 2/15/99
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Full Time Status

Students admitted for full-time study to the Graduate School register for 9, 12 or
more graduate credit hours per semester based on their academic level. Incoming
full-time graduate students are classified as either G1, G2, G3 or G4 depending on
the program to which they have been admitted and their previous graduate training.
If a student has earned less than 24 graduate credits before being admitted, he or
she will be classified as G1 in a master’s program or G3 in a doctoral program. If a
student has earned more than 24 graduate credits at another institution before being
admitted, he or she will be classified as G2 in a master’s program or G4 in a
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doctoral program. Students classified as G1 or G3 need to register for 12 or more
graduate credits per semester to maintain their full-time status. Students classified
as G2 or G4 need only register for 9 graduate credits to maintain full-time status.
Once a G1 or G3 student has completed 24 graduate credits of coursework
(generally two semesters) at Stony Brook, their academic level is changed to G2 or
G4 respectively. Students who complete the necessary requirements for the
doctoral degree except for the writing of the dissertation are classified as G5 upon
advancement to candidacy.

The maximum amount of credits a Graduate Student may register for is 18 credits.
If students wish to enroll for more than 18 graduate credits they must get the
permission of their Graduate Program Director and the Graduate School. Once
they have received written permission they will be allowed to register for more
than 18 graduate credits at the Registrar’s Office.

Approved by the Graduate Council 5/14/01 for all students

o532 G I G G G G G G G G G I G G GG

Summer Session Full Time Status

A graduate student shall be considered to be enrolled in full time status during any
summer session if ALL of the following criteria are met:

Matriculated in an SUSB Graduate School degree program.
Enrolled as a SUNY student.

Registered as a full time student. Full time status shall be defined
as registration for zero (0) or more credits.

Regularly attending class or performing supervised research.

Graduate students at G4 and G5 classification level can substitute the zero credit
"Dissertation Research" in lieu of regularly attending class. Every department or
program shall offer a zero-credit course in which such registration may be made

during the summer.

All other graduate students under support must register for at least three credits
involving classroom work.

Approved by the Graduate Council 5/3/91 Effective immediately. Revised 6/9/92
13
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Transfer Credits

In Title 8, Section 52.2, subsections b5, b6, ¢8, d1, d2, and e5 of the State
Education Rules and Regulations, guidelines are present which encompass the
subject of transfer credits. By allowing excessive transfer credit we cannot give
adequate assurance of maintaining the specific subsections. The maximum number
of credits that can be transferred from non-matriculated status and other institutions
is twelve and only at the discretion of the academic department and with the
approval of the Graduate School.

Transfer from Non-Matriculated Status

Students transferring from non-matriculated to matriculated status are limited to a
maximum of twelve transfer credits for master’s degrees. Students must be
formally matriculated into a program to satisfy sections c8 or €5. The justification
for the twelve-credit limit is that more than half of the courses counted toward the
master's degree should be obtained as an enrolled student in the degree-granting
program. All graduate courses completed in non-matriculated status will be
counted as part of the total graduate GPA.

Transfer from Other Institutions

A candidate for the master's degree may petition to transfer a maximum of twelve
graduate credits from another institution toward his/her master's degree
requirements. These credits must be from an institution that is authorized to grant
graduate degrees by recognized accrediting commissions. Credits must not have
been used to fulfill the requirements for either a baccalaureate or another advanced
degree or certificate. Credits must not be more than five years old at the time the
student 1s admitted to graduate study at Stony Brook. Courses older than five years
will be accepted only in rare circumstances. Credits must clearly be graduate level.
A course listed as both graduate and/or undergraduate level will not be considered
for transfer. Credits must carry the grades of A or B. "Pass" or "Satisfactory"
grades are not transferable unless these grades can be substantiated by the former
institution as actually B or better. Grades earned in transferred courses are not
counted as part of the overall grade point average at Stony Brook. Work from one
master's degree is not transferable to a second master's degree. A candidate for the
doctoral degree may transfer those graduate credits which are allowed by the
appropriate departmental committee.
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Transfer between Primary and Secondary Programs

A maximum of 12 graduate credits from Stony Brook, which were earned in a
primary program prior to a student being accepted into a secondary program, can
be applied to the secondary program. Credits applied to the degree requirements of
a primary program can not be applied towards the degree requirements of a
secondary program.

Approved: Graduate Council, 1971

Revised 1978

Reconfirmed: Graduate Council, 12/04/86 and 04/23/87

CED/GSP courses approved 10/20/87

References: Title Eight, Section 52.2

Revised: Graduate Council, 10/96 to twelve credits

Revised: Graduate Council, 5/14/01 transfer between Primary and Secondary

Program

53055 GG G G G G G G G G I G G GG

Grade Changes

A final grade appearing on a student's academic record may not be changed after
one calendar year from the start of the term in which the grade was incurred. A
final grade may not be changed on the basis of work completed after a term has
ended. A final grade appearing on a student's academic record at the time of his or
her graduation cannot be changed to any other grade subsequent to the graduation
date.

Final grades for students granted temporary reports of I (Incomplete) must be
submitted by the first day of classes of the semester following the incomplete.
Auditing a subsequent offering of the course may not make up an incomplete. An
instructor, at his or her discretion, may request an extension of the original
incomplete by written notification to the Registrar before the first day of classes.
Any extension will normally be limited to the last day of classes of the semester
following that in which the course was taken. The Dean of the Graduate School
must approve longer extensions for extraordinary reasons.

Individual instructors may change incomplete or blank grades to a letter grade if
the change is submitted before the incomplete deadline or before an extension has
expired. Grade changes that involve changing one grade to another, changing
incomplete to a letter grade after the first day of classes, or changing incomplete to
a letter grade after an extension has expired must be approved by the Dean of the
Graduate School.
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Revised: 5/87; 6/20/88
REF Administrative Handbook Policy 16 October 20, 1975

Revised: Incomplete must be changed as of first day of classes, Graduate Council
4/28/97
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Time Limit for Appeal of Final Grades

Final grades for all courses are the responsibility of the instructor of the course and
represent his or her best judgment of the performance of the individual student.
While the judgment of the instructor is not an academically appealable matter,
there may be circumstances in which a student may appeal to have a grade re-
evaluated. In all such cases, the request for re-evaluation must be made in writing
within four calendar weeks of the notification of the final grade by the Registrar.

Applies to all graduate students, effective Jan. 1, 1991

Approved by the Graduate Council 11/28/90 effective 1/1/1991

53253 I G G X I G I D G K o

Academic Probation

When a student's cumulative graduate grade-point average falls below B (3.0) for
grades attempted in courses numbered 500 and above taken at Stony Brook, the
student shall be placed on probation for the subsequent semester.

« Ifthe student's overall GPA has been raised to B (3.0) by the end of the next
semester of enrollment after being first notified of probation, the student will
be returned to regular status.

« A student on academic probation who fails to achieve a 3.0 cumulative GPA
by the end of the second semester on probation will usually not be permitted
to re-enroll.

o A student enrolled part-time who has accumulated six semester credits with a
cumulative average below 3.0 will have two semesters or six credits
(whichever comes first) to bring their cumulative GPA to 3.0.

o A grade of I, NR or blank is not calculated in determining the eligibility for
academic probation.
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A graduate student who has changed majors or who has graduated and is
readmitted into a new degree or certificate program may request a restart of GPA
in considering possible waiver of academic probation. The GPA for the new
program will be calculated from the beginning of the semester in which the
change of major became effective.

Policy approved by Graduate Council on 11/1/83 effective 8/15/84 affecting all
students. Revisions: 11/5/85 by the Graduate Council

Revision: NR grades to remain as NR; approved by Graduate Council 11/93
Revised: Restart of GPA after graduation 2/15/99

Revised: Three semesters probation not permitted to re-enroll 12/10/01
Revised: Graduate Council on 4/19/2004. Effective: Fall 2004.
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Request for Academic Dismissal by Departments or Programs

Dismissal from the Graduate School can be requested by Departments or Programs
in cases where there exist requirements beyond those of the Graduate School for the
maintenance of good academic standing. In any such case the following
requirements are made of the program:

1. All such requirements must be stated clearly in writing and given to each
student enrolled in the program. They must also be included in the copy for the
Graduate Bulletin. Any requirements not so publicized may not be enforceable.

2. No student may be dismissed for poor academic or research performance by
any program unless he or she has been on program probation or has received
unsatisfactory performance evaluations from the program for two consecutive
semesters immediately preceding the dismissal.

3. Students must be notified in writing when they are placed on program
probation, with a copy of the letter being sent to the Graduate School. The letter
of notification must be received by the student before the first day of classes of
the semester in which the probation takes effect, and it must state the reason(s)
for the probation, the possible consequences of the probation and the possible
remedies for it.

4. Students may be dismissed without having been placed on probation as
described above, only in cases where they fail to pass required examinations or
milestones as stated in published departmental policy, or in cases of proven
academic dishonesty.
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5. Notifications of dismissal must be made to the student in writing, explaining
the reasons for the dismissal. A copy of this letter must be sent to the Graduate
School. The Dean of the Graduate School will then send a certified letter to the
student informing them of their dismissal from the University. The student will
have seven days to respond to this letter before the dismissal is processed and the
student is blocked from further registration.

6. Students may be dismissed or placed on probation by programs for reasons of
academic or research performance only. All other disciplinary matters must be
referred to the appropriate office of the University.

Approved: Graduate Council 3/14/89 Effective May 1989

5325 I G G o 2 G I D G I o

Leaves of Absence

Leaves are granted for a maximum of one year at a time, renewable upon request
for the second year only for extraordinary circumstances. A student on leave will
not be able to use University facilities, submit any work towards a degree or
consult with their advisor. Students who are admitted to graduate study but never
register are not eligible for leaves.

Military leave of absence will be granted for the duration of obligated service to
students in good standing.

A student on academic probation may be granted a leave of absence only if he or
she recognizes that re-enrollment is subject to conditions imposed by the Graduate
School and the individual department. These conditions will be specified in
writing at the time the leave is approved.

Approved: Graduate Council 11/1/83
Effective Date: 8/15/84 for all students
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Time Limits

Master’s Degrees: The time limit for a master's degree is three years for full time
and five years for part time. If a student changes from full time to part time or
vice-versa, the ruling applies to the first semester's status.
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Doctoral Degrees: The time limit for a doctoral degree is seven years for a student
who has a previous graduate degree that is closely related to his or her graduate
program. For all other students, the time limit for a doctoral degree is seven years
after completion of two full-time semesters or the equivalent number of credits (24
credits for G3 students; 18 credits for G4 students).

The student may petition for an extension of time limit for the degree. The
student's petition may be in letterform and must have the approval of the student’s
advisor and graduate program director. Requests for extension of time limit must
be filed before the limit is exceeded and must contain a significant justification. If
approved, the extension will be for a maximum of one semester or one year.
Requests filed after the time limit has expired will not be considered.

Approved by the Graduate Council prior to 1980
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Faculty Advisors

All graduate students at Stony Brook shall be assigned faculty advisors until such
time as they have a dissertation/thesis advisor. If no advisor is assigned, the
Graduate Program Director will be the responsible individual. The role of the
advisor is to monitor and guide the progress of the student, advise him or her with
regard to course selections and course load, and to advocate for the student in
administrative matters. Each department or program will have a mechanism by
which a change of advisor may be effected. Dissertation advisors may not serve as
the outside member of the dissertation committee even if they are from another
program.

Approved by the Graduate Council April 4, 1990

53253 2 GG G X I 8 D G K o

Resignation of Dissertation Advisors from the Faculty

If a student's major advisor leaves Stony Brook, that person may continue the
research direction of the dissertation or thesis. However, a co-advisor should be
appointed from the academic department. The student will then have two advisors,
one an official member of the Stony Brook faculty who will be available to the
student for research and administrative matters, and the ex-Stony Brook advisor. If
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a new major advisor is appointed, the ex-Stony Brook faculty member may serve
as the outside member.

Approved by the Graduate Council prior to 1988
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Graduate Program Directors

It is the prerogative of the faculty members of any graduate program at the
University at Stony Brook to choose their own Graduate Program Director. It is
the policy of the Graduate School, however, that the Graduate Program Director
shall be chosen from the tenured faculty of the program. In cases where there is
an associate director or its equivalent, that position shall also be filled from among
the tenured faculty.

The Dean of the Graduate School will consider requests for exceptions to this
policy.

Approved by the Graduate Council 3/29/89.

o535 2 2 2 2 G X 2 G I D e I G H o5

Instructional Training Orientation

Every graduate program utilizing the teaching services of graduate students at the
level of G4 or below will also provide to the Graduate School some indication of
its commitment to teacher training/orientation. This must be done before the start
of the summer terms. Lacking an existing format it is recommended that a teaching
workshop be conducted. This workshop can include certain experience faculty
along with the designated TA's. Discussion of course syllabi, book lists, course
design, workload expectations, etc., can form the content of these workshops.
Approved by the Graduate Council 5/15/92
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Graduate Students as Instructors of Record

A graduate student may act as the instructor of record for an undergraduate course
offered at the State University of New York at Stony Brook only if he or she is
appointed to an adjunct faculty position as a lecturer. No student shall be
appointed to such a position until he or she has been advanced to candidacy in a
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doctoral degree program. It is not required that such students be enrolled in full
time status, although this is recommended. Appointment procedures follow the
same process as regular faculty appointments.

Approved: Graduate Council 5/10/91. Effective immediately
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Non G5 Graduate Students as Instructors of Record

Graduate students at G4 level or below can not be designated as the Instructor of
Record for any course offered at SUNY Stony Brook. They will be appointed as
Teaching Assistants. In addition, there must be a designated faculty supervisor
who serves as the Instructor of Record for the course. In each case, the name of the
TA and the name of the faculty supervisor should be filed with the Graduate
School and the Summer Session office. Both signatures will be required on grade
sheets.

Alternatively, if it is impossible or impractical to designate a faculty supervisor,
such official designation shall revert to the department Chair. The Department
Chair will, in turn, provide to the Graduate School and the Summer Session office
a statement outlining the quality and the experience of each TA. Both signatures
will be required on grade sheets.
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